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CHANGING YOUR NAME IN CAMPUSNET
You can change your name via CampusNet:

1.	Log in to CampusNet at campusnet.csuohio.edu
2.	Navigate to the “Personal Data” tab and click “Personal Data” again
3.	Click the orange “Change Name” button and enter your name 

In 2017, Cleveland State University adopted a new Preferred Name Policy, which 
states that “the university seeks to allow the use of preferred names wherever possible, 
consistent with the law and the constraints of university systems.”

The policy uses the term “preferred name” and is meant to support those who have 
chosen names as well as those who have preferred names. The term “chosen name” is 
rpba qeolrdelrq qefp drfab ql ^cªoj qe^q vlro k^jb fp jlob qe^k ^ mobcbobk`b+

•	 CampusNet pages
•	 Counseling Center records*
•	 CARE records
•	 Blackboard
•	 Class rosters
•	 Health and Wellness records

https://www.csuohio.edu/sites/default/files/3344-86-02-preferred-name-policy.pdf
mailto:graduation%40csuohio.edu?subject=


MANUAL NAME CHANGES
Certain services require additional steps to change your name. 

1.	K^sfd^qb ql qeb ¦Jv Molªib´ p`obbk
2.	Pbib`q qeb mbk`fi kbuq ql vlro molªib melql ^ka k^jb
3.	Edit your name

Handshake (Office of Career Development & Exploration services hub & job board)

1.	Go to the Disability Services Online System
2.	@if`h lk ¦Jv Molªib´ kb^o qeb qlm lc qeb m^db
3.	P`olii altk ql qeb Mobcbooba K^jb bafq ªbia ^ka bkqbo vlro k^jb
4.	@if`h qeb ¦Rma^qb Vlro Molªib´ _rqqlk
5.	More information is available at csuohio.edu/disability/preferredname

Office of Disability Services

1.	Sfpfq qeb Sfhfkd @^oa Lcª`b ^q ?E ../ ^q ib^pq qtl _rpfkbpp a^vp ^cqbo 
updating your name in CampusNet

2.	Bring a valid photo ID with you (this does not need to have your chosen name)
3.	Turn in your current Viking Card to have a replacement card printed at no cost
4.	If you do not turn in your current Viking Card, there will be a charge of $20
5.	You will have the opportunity to take a new photo

Certain places that use your Viking Card may still display your legal name, including 
entry into residence halls.

Viking Card

1.	Open Zoom and select to join the meeting by Meeting ID (instead of clicking 
on the meeting link)

2.	Qvmb qeb jbbqfkd FA lk qeb ªopq ifkb
3.	Type your name on the second line

1.	Right click your name or camera feed
2.	Click “Rename”
3.	Edit your name
4.	Pronouns can also be added at 

`prlefl+wllj+rp,molªib

Zoom
Prior to Joining a Meeting:

While in a Meeting:

https://csuohio.zoom.us/profile


LGBTQ
Student Services

Cleveland State University

https://www.csuohio.edu/lgbtq/safetq/safetq/safetq/safetq/safetq/safetq/safetq/safetq/safetq3Pace-tr8te[0 0 37 0 R/8j6P 35/S/N45ect[104.747 396 3033 397 3073 398 3209 3f>><</A4-afe/Pg 7 0 R/S/Span>><</C/A3/K 156/P 38ragraphStyle>><</C415/Su 163/P 47u/lfalse/S/URI/URI(htt51.4u/lgbtq/safetq/saf4tq/safetq/safetq/safetq/safetq/safetq/safetq/safetqm45e1lto:P 35/%400 37 0 ?i3a

